
The floor slabs have been poured on two and a half buildings. All 
utility installation has stopped until warmer weather arrives. The 
main focus now is on placing the pre-cast double Ts (roof panels). 
Floor slabs are following directly behind. 

 

 The project continues to be on schedule.  
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I am looking forward to the 
coming year as the chair of 
the WMCI Prison Commu-
nity Partnership Committee.  
I want to thank Dee Ludwig 
for her dedicated service as 
chair of the committee for 
the past year.  The many 
accomplishments that were 
achieved during Dee’s 
chairmanship include the 
development and launch-
ing of this newsletter and 
the bus trip/tour of the 
Wyoming Women’s Center 
in Lusk. 
 

 As the opening of the 
WMCI facility nears, I antici-

pate the requests for infor-
mation to the PCPC group 
from community businesses, 
agencies and individuals will 
increase.  I am confident 
that the dedicated members 
of the PCPC will continue to 
provide an appreciated com-
munication linkage between 
the Department of Correc-
tions, the WMCI and our 
community.  Please do not 
hesitate to contact me if you 
have related issues and con-
cerns. 
 

Bob Mayor 
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When will the prison be open? 

  It’s estimated to be open in January 2010 
 

 Has anyone been hired for our prison yet?  If so, how many?  

 Currently, WDOC is interviewing for an (1) Administrative Specialist position which will support the Construction Manager  
 and the Prison Division until the facility is open.  This position will be located in Cheyenne until the prison is open. 

  Additionally, WDOC is recruiting for one Casework Specialist position to be located at WSP in 
 Rawlins until WMCI is open. 
 

 How many inmates will our prison house? 

  700 
 

 How many people will be employed? 

  Around 340 
 

 What kinds of jobs are available at the prison? 
  -Correctional Security (Correctional Officers, Corporals, Sergeants, Lieutenants, Captains, and Major) 
 -Administrative Specialists and Executive Assistant (Clerical Support) 
 -Casework Specialists and Unit Managers (Maintaining case files of inmates) 
 -Food Service Workers and Managers 
 -Trades Specialists and OSHA Manager (General/Specific Maintenance) 
 -Human Resources (Recruiters, Administrators, and Specialists) 
 -Business Office – Fiscal Specialists and Manager 
 -Information Technology 
 -Instructors (for inmates) 
 -Recreation Specialists 
 

 Tell us how a person can get a job at one of the other institutions with the promise that they can come back to the Torrington WMCI once it 
opens? 

 Goshen County residents have the option to work now at another institution and transfer when the WMCI is open.  To be  
 considered for a  position at another institution, submit an official State of Wyoming application for the position you are  
 interested in.  Department of Workforce Services is available to assist with the application process.   
 

  Upon hire, notify your supervisor in writing that you are a Goshen County resident and request a transfer to WMCI when it  
 is open.  Transfers will be processed according to priorities: WSP – First priority; staff working at WHF, WHCC and WWC  
 will be considered individually.  WDOC will manage transfer requests so as not to jeopardize the safety and security of  
 each institution through the transition. 
 

 Are there construction jobs available?  If so, who is doing the hiring? 

  Contact Department of Workforce Services for information on and applying for construction jobs.  
 

 What is required to become a Correctional Officer? 

  The Minimum Qualifications are High School Diploma or GED, 18 Years old or older, U.S. Citizen, and no felony  
 convictions.  Then, WDOC conducts a series of tests to determine suitability for the position.  These tests include: 

• Insight Integrity Test 

• Correctional Officer Video Test 

• Oral Interview 

• Physical Fitness Assessment 
• Fingerprints 

WMCI Frequently asked questions  



P A G E  3  J A N U A R Y  2 0 0 8  

 Candidates passing the above tests will receive a Conditional Job Offer pending the results of a Background Investiga- 
 tion, drug screen, physical exam and psychological evaluation.  The Background Investigation includes employment  
 verification, personal references, credit report, criminal history, education, and spouse interview to assess the  
 candidate’s moral character and suitability for the job. 
 

  After all tests and evaluations are complete and have acceptable results, the candidate will then receive a final job offer.  
  

What does a Correctional officer do? 

  Under supervision, a Correctional Officer performs a variety of tasks to maintain the security and safety of a correctional  
 facility.  Tasks could include the following: 

• Monitor conduct of prisoners, according to established policies, regulations, and procedures, in or-
der to prevent escape or violence. 

• Inspect conditions of locks, window bars, grills, doors, and gates at correctional facilities, in order to 
ensure that they will prevent escapes. 

• Search prisoners, cells, and vehicles for weapons, valuables, or drugs. 
• Guard facility entrances to screen visitors. 
• Search for the presence of contraband. 
• Take prisoners into custody and escort to locations within and outside of facility, such as visiting 

room, courtroom, or airport. 
• Record information, such as prisoner identification, charges, and incidences of inmate disturbance. 
• Use weapons, handcuffs, and physical force to maintain discipline and order among prisoners. 
• Conduct fire, safety, and sanitation inspections. 

 

 Does this position require me to carry a gun? 

  No.  Weapons qualification is a separate process and required to work certain posts such as transport and perimeter.  It  
 is also a requirement for the Special Operations Response Team (S.O.R.T.). 
 

 All Correctional Officers are certified in the use of O.C. spray, a type of pepper spray.  This certification is completed  
 during the P.O.S.T. Certified Basic Training Academy. 
 

 What type of training or schooling do we have to attend? 

 All staff attend our P.O.S.T. Certified Basic Training Academy.  Non-security personnel attend the first three (3) weeks of  
 training and Security personnel attend nine (9) weeks of intense training including two weeks of job shadowing.   
 Employees are trained on Wyoming case law, WDOC policies and procedures, report writing, ethics, and managing in 
 mate behavior to name a few of the classes.  Experienced Correctional Officers may be eligible to attend a shortened  
 training  called Mini-Basic.  The WDOC pays for the training. 
 

 Is all of the training in Rawlins? 

 The P.O.S.T. Certified Basic Training Academy is in Rawlins. However, the remainder of the training for re-certifications  
 or to maintain P.O.S.T. certification can be completed at the institutions where the employee is assigned. 
 

 Why do they need my credit report in the hiring process? 

  The credit report is part of the background investigation required by P.O.S.T.  WDOC reviews the credit report as part of  
 our responsibility to hire Correctional Officers with good moral character.  It is one part of the Background Investigation 
  process. 

WMCI Frequently Asked questions (Continued)  



FOR MORE INFORMATION ON WMCI OR PCPC CONTACT: 
 

Bob Mayor, Executive Director, Saint Joseph’s Children’s Home, (307) 532-4197 Ext 3215 or e-mail at bmayor@stjoseph-wy.org 

Or 

Melinda Brazzale, Public Information Officer, WDOC, (307) 777-6085 or e-mail at mbrazz@wdoc.state.wy.us 

 The Torrington Workforce Center is the place to check on all job openings at the new prison site 
as well as other state jobs. Whether you want to check on recruitment dates, specific position de-

scriptions, qualifications or have general questions, please contact the staff at the  

Torrington Workforce Center, 1610 E. M Street, Torrington, WY 82240,  

phone (307) 532-4171, or e-mail SDavis3@state.wy.us . 
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Interested in Working for the New Prison?  

J A N U A R Y  2 0 0 8  

Photos of the Construction site  


