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l. PURPOSE

A Keep on Person (KOP) Medication Program. The purpose of this policy
and procedure is to establish uniform guidelines for allowing qualified
inmates incarcerated in Wyoming Department of Corrections (WDOC)
facilities to keep certain medications in their possession in a safe and secure
manner.

1. PoLicy

A General Policy. It is the policy of the WDOC to allow qualified inmates to
keep formulary medications in their possession in a safe and secure manner.
This policy may be implemented at the Warden’s discretion.

II. DEFINITIONS

A. Administration of Medication: The act in which a single dose of an
identified drug is given to a patient.

B. Blister Pak: A heat sealed, multi-dose medication card designed to dispense
single doses of the medication without contamination of the remaining doses.

C. DEA-Controlled Substances: The medications that come under the
jurisdiction of the Federal Controlled Substances Act. These medications and
preparations are not included in the KOP program.

D. Dispensing: (For this policy only.) The placing of one or more doses of a
prescribed medication into containers that are correctly labeled to indicate the
name of the patient, the contents of the container, and all other vital
information.

E. Formulary: A written list of prescription and nonprescription medications
which are ordinarily available to authorized prescribers, including contract
medical providers, working for the facility.

F. Keep on Person (KOP): A program which allows certain medications
excluding controlled substances, some psychotropics, prescription pain
medications, TB medications and other medications which have high
incidence for abuse or misuse, to be kept on person by the inmate for self-
administration provided that inmate is approved for the program by the
medical director.
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Medical Director: (For this policy only.) Physician employed by the contract
medical provider as the Director of all medical services for the WDOC
correctional facilities.

Over the Counter (OTC) Medication: Medications or preparations that do
not require a written prescription, and are available for inmate purchase in
facility commissaries in limited scope and quantity.

Property Matrix: (For this policy only.) A list identifying the maximum
allowable property, state or personal, which an inmate may possess based on
their current custody classification or housing status.

Psychotropic Medication: Medication prescribed for the treatment of a
specific mental illness, disease or defect.

V. PROCEDURE

A

1.

Keep on Person (KOP) Program. This policy establishes the parameters for
the WDOC Keep on Person (KOP) self-medication program. Except for those
inmates approved for the KOP program by the Health Services Manager and
the Medical Director, inmates shall not prepare, dispense, or administer
medications.

Criteria for KOP Program

i Inmates shall be permitted to carry medications necessary for the
urgent or emergent management of a condition when it is ordered
by a clinician and meets the WDOC correctional facility’s
parameters established by the Medical Director and WDOC.

ii. Inmates must be approved for the program by the Medical Director
or physician at each WDOC correctional facility prior to
participation in the program. Only those inmates approved for the
program shall be allowed to possess medications as described in
this policy.

iii. Only those medications approved by the Medical Director and the
Warden at each WDOC correctional facility shall be available for
KOP use. A list with general KOP categories can be found on
WDOC Form #422, Keep On Person (KOP) Medications.
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OTC medications must comply with WDOC P&P #3.006,
Property Control, and any other WDOC regulation(s) or property
matrix authorizing inmate possession of OTC medications.

The KOP program shall be available to approved inmates in
housing areas that have been approved by the Warden or designee
for such a program based on safety, security, and good order of the
facility.

2. KOP Participants

The master list of KOP participants shall be maintained in the
medical department; updated lists shall be provided to the Warden
or designee, security manager, unit managers and those involved
with inmate supervision as the participant list changes.

Information provided shall be considered confidential, for
management use only, and should not be discussed outside of
inmate supervision issues (i.e., cell searches and inmate property
compliance).

3. Dispensing KOP Medication

All prescription medication shall be packaged and prepared by the
pharmacy service provided through the WDOC contract medical
provider.

Approved prescription medication, excluding DEA controlled
substances, may be dispensed in quantities of up to a thirty (30)
day supply to inmates approved by the Medical Director for the
KOP program.

Inmates who have been prescribed medication for a chronic
condition for one hundred twenty (120) days may have more than a
thirty (30) day supply reordered, but it shall be dispensed in no
more than thirty (30) day increments.

Inmates may purchase commissary medication (e.g. OTC
medications and preparations that are approved and available for
inmate purchase in the canteen or commissary). (ACA 4-4379)

a. A list of commissary medications can be found on WDOC
Form # 161-Standardized Commissary List.
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4. Administration of KOP Medication

Thirty (30) day supplies of formulary medication may be delivered
by licensed medical personnel (physicians and nurses) only, and
must be signed for by the inmates upon their receipt.

DEA controlled medications shall be administered in single dose
form by the physician or nurses only at the times ordered by the
prescriber, and shall be crushed as appropriate in a correctional
setting. These include certain psychotropics.

5. Monitoring

Vi.

Inmates approved for the KOP program may obtain prescription
medication and/or refills by turning in the refill sticker off the unit
dose package on the appropriate health service request form one
(1) week prior to the prescription expiring so the physician may
review and renew or discontinue the prescription if necessary.

If the inmate is determined at sick call to need chronic medication,
he/she shall be scheduled for a regular appointment with the
physician for follow-up and further evaluation.

All medication orders shall be reviewed by the Medical Director or
physician no less than every one hundred twenty (120) days.

Inmates shall be monitored for compliance with the KOP program
on a random basis.

Inmates who are found to be in the possession of KOP medications
that are not prescribed for them, outdated, or not used in the
ordered manner, shall be subject to removal from the KOP
program and shall be reported to the appropriate security staff.

Inmates who are found to be in possession of OTC medications in
excess of that allowed by the appropriate property matrix shall be
reported to the appropriate security staff.

6. Documentation

All prescription medication shall be documented on the MAR
(Medication Administration Record form) in the inmate’s medical
record, ordered as KOP in the physician orders and noted in the
progress notes of the medical record.
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Vi.

All inmates participating in the KOP program shall receive
individualized instructions for taking the medication by the
physician or nurse, and shall sign WDOC Form #421, Inmate KOP
Agreement, verifying they understand the program and
instructions, as well as agree to abide by the criteria for the KOP
program. This form shall be co-signed by medical staff.

All inmates participating in the KOP program shall sign and date
the MAR when medications are issued. The MAR shall be co-
signed and dated by the nurse each time a new supply of
medication is received by the inmate.

Unused portions of medications shall be returned to the nurse.
Loose pills not in the original blister pack shall be deemed
contraband and reported to the appropriate security staff. This also
applies to OTC products purchased from commissary. All
medication is to remain in the original packaging until the time of
use.

Medications prescribed on an as needed basis may be re-issued, if
appropriate, if not used and not outdated.

All medications which are administered under the KOP program
shall be documented on the inmate’s MAR. MARs are updated
monthly and prior months filed in the inmate patient’s medical
record.

7. Penalties for KOP Abuse or Misuse

Inmates shall be responsible for ensuring their KOP medication is
not lost, stolen or used for any purpose than what it was prescribed
for.

Participation in the KOP program is a privilege and any abuse of
this privilege shall result in the following action:

a. immediate re-evaluation by the Medical Director;
b. self-administration privileges revocation;
C. being returned to the pill call line for medication; and

d. possible disciplinary action.
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8. Facility Specific KOP Procedures

i Each WDOC facility will have unique needs related to KOP
medication management. At WDOC locations where inmates are
off grounds for work or training, it is permissible for inmates to
take KOP medications for doses due while away from the facility.

a. Inmates who are taking medications off site shall notify the
work supervisor and WDOC security staff that they have
medications with them.

ii. Where correctional practices and facility operation allows, diabetic
inmates will be allowed to participate in self blood sugar
monitoring and have specific equipment, supplies and medication
issued to them. These programs will have separate written criteria
and inmate agreements specific to that program.

V. TRAINING POINTS
A. Who approves an inmate to be on the KOP program?

B. Where is the master list of the KOP participants kept?

C. What is the length of time approved prescription medications can be
dispensed?

D. What is done with unused KOP medications?



