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I. PURPOSE 

 

A. Sanitation and Hygiene in Correctional Facilities.  The purpose of this 

policy and procedure is to establish uniform guidelines for sanitation and 

hygiene in Wyoming Department of Corrections (WDOC) facilities.  

 

 

 

II. POLICY 

 

A. General Policy.  It is the policy of the WDOC to provide a safe, clean, pest-

free environment for its staff and inmates and have in place procedures that 

will ensure those conditions are maintained on a continuous basis. 

 

 

III. DEFINITIONS 

 

A. Pests: (For this policy only.) Any destructive insect or animal that causes 

annoyance, discomfort, or disease. 

 

B. Potable:  Fit or suitable for drinking.  

 

C. Vermin: (For this policy only.) Noxious, objectionable, or disgusting animals 

collectively, especially those of small size that appear commonly and are 

difficult to control, as flies, lice, bedbugs, cockroaches, mice and rats.   

 

 

IV. PROCEDURE 

 

A. Water Supply.  Correctional facilities shall have a potable water source and 

supply, whether owned and operated by the public water department or by the 

facility, which is certified by an independent, outside source to be in 

compliance with all applicable laws and regulations. (ACA 4-4330, 1-ABC-

4D-02, 2-CO-4D-01) 

 

1. Water shall be approved by local and state health departments, and shall 

be operated in continual compliance with local regulations. 

 

2. Potable water for food service shall meet the standards of the Wyoming 

State Department of Health. 

 

i. Potable water systems shall prevent backflow. 
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ii. Devices shall be installed to protect against backflow and back 

siphonage in fixtures where an air gap of at least twice the 

diameter of the water supply inlet is not provided between the 

water supply inlet and the fixture flood level rim. 

 

iii. A backflow prevention device shall be provided at all hose bib 

connections. 

 

B. Waste Disposal.  Correctional facilities shall have a waste disposal system in 

accordance with an approved plan by the appropriate regulatory agency. 

(ACA 4-4331, 1-ABC-4D-03, 2-CO-4D-01) 

 

1. All sewage and liquid waste shall be disposed of by a public sewage 

system or by an approved sewage disposal system as specified in the 

Public Health Code of the Wyoming State Department of Health Rules 

and Regulations. 

 

2. Correctional facilities shall keep a written log of solid wastes collected by 

grease interceptors and disposed of by their kitchen, tracking the date and 

quantity of waste removed from the facility.   

 

3. Institutional methods of handling and dispensing of refuse shall be in 

compliance with the requirements of all local and federal agencies. 

 

4. Trash shall be collected and removed in such a manner as to avoid 

creating a menace to health and as often as is necessary to maintain good 

sanitary conditions.  

 

5. Garbage and other waste disposal services shall be provided by contract 

with the city sanitary department or by a private contracted vendor capable 

of proper waste disposal. 

 

6. Biohazard material shall be disposed of by licensed, certified, or qualified 

contract services in order to minimize exposure risks.  Storage of such 

material shall be in compliance with WDOC Policy and Procedure #3.203, 

Control and Use of Hazardous Materials 

 

C. Housekeeping.  Each WDOC facility shall develop and maintain a written 

housekeeping plan for all areas of the facility’s physical plant which provides 

for daily housekeeping and regular maintenance by assigning specific duties 

and responsibilities to staff and inmates. (ACA 4-4333, 1-ABC-4D-05, 2-CO-

4D-01) 
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1. Housekeeping Plan.  A housekeeping plan shall be available for each area 

of the facility.  These plans will be prepared as directed by the designated 

safety officer and maintained in the appropriate areas.  Plans include but 

are not limited to the following:   

 

i. A cleaning schedule for the area; 

 

ii. Specific jobs for inmates assigned to sanitary duties, including a 

job listing and pay structure of inmate worker positions approved 

by the CEO; 

 

a. Such listing should include the number of positions and pay 

ranges available by area, and should be managed in 

accordance with WDOC Policy and Procedure #5.003, 

Institutional Inmate Work and Programming, and WDOC 

Policy and Procedure #5.004, Inmate Incentive Pay. 

 

iii. A time schedule for duty completion; and 

 

iv. Specific instructions for the cleaning of cells, day rooms and other 

common areas, floors and doors, storage areas, other departments 

and program areas, walls and window, toilet, shower facilities, and 

equipment. 

 

2. Vents, Lights and Overhead Areas.  All facilities shall ensure a routine 

cleaning program exists for overhead vents, lights and other hard to reach 

areas. 

 

i. Vents should be cleaned at least monthly and more routinely when 

necessary based on build-up of dirt and other particles. 

 

ii. Light covers should be routinely inspected to determine the need to 

be removed and cleaned in order to reduce the risk of fire and to 

promote cleanliness within the facility. 

 

a. The facility shall determine a method of reporting to the 

maintenance department when there is a need for a light 

fixture to be cleaned. 

 

3. Food Service Areas.  Cleanliness in food service areas shall be 

maintained in accordance with WDOC Policy and Procedure #4.400, Food 

Service Health and Safety. 

   

4. Floors, Walls and Baseboards 
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i. Floors shall be swept and mopped at least daily in high traffic areas 

in order to ensure the utmost cleanliness of an area.   

 

a. Mops shall be rinsed prior to storage. 

 

ii. Floors shall be cleaned using the approved chemicals in 

accordance with the manufacturer’s directions. 

 

a. Wet floor signs must be utilized when appropriate. 

 

b. Floors that are sealed with a wax compound should be 

buffed as necessary. 

 

c. Carpets should be vacuumed as necessary.  Facility specific 

procedure shall outline a process for carpet cleaning as 

needed. 

 

iii. Walls should be washed routinely as needed. 

 

iv. Baseboards should be free of scuff marks and should be cleaned 

routinely. 

 

5. Showers, Toilets and Drains 

 

i. Showers shall be cleaned at least daily using approved chemicals 

designed to disinfect the area. 

 

ii. Toilets shall be sanitized at least daily 

 

iii. Drains should be cleaned daily and shall be inspected for hair, 

buildup, and other items that may cause flow restriction.  

 

6. Storage Closets, Mechanical Rooms and Enclosed Spaces.  Facility 

specific operational procedures shall identify cleaning schedules to ensure 

closets, mechanical rooms, and other enclosed spaces are maintained.   

 

7. Inmate Living Areas.  Each inmate is required to maintain sanitary living 

conditions. 

 

i. Inmates are responsible for the cleanliness of their cell or living 

area, including walls, floors, sink, toilet, windows, and other 

property within the cell, room or living area. 
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a. Cells will be regularly inspected by staff in order to identify 

overall cleanliness.  Facility specific procedures shall 

identify the frequency of such inspections. 

 

ii. Each inmate is responsible for the cleanliness of any common area 

that he or she uses or that he or she is assigned to clean by 

supervising staff.  

 

a. Cleaning activities outside of individual cells shall be 

supervised at all times.  Supervision may include direct, 

sight and sound supervision, or indirect monitoring and 

random routine physical checks in areas and during times 

where inmate traffic is limited. 

 

iii. Inmates who litter or observe litter or debris in any area of the 

facility shall be required to clean it up, unless doing so would 

present a security risk.   

 

iv. All areas shall be inspected daily by those staff responsible to 

ensure that the work performed is consistent, proper and thorough, 

and the equipment and supplies are not wasted. 

 

a. Any condition conducive to harboring or breeding vermin 

or pests shall be referred immediately to the safety manager 

or designee for immediate corrective action.   

 

D. Exterior Spaces.  Each facility shall ensure the grounds of the facility are 

clean and free of debris.  

  
1. Care must be taken to ensure areas are mowed, clipped or otherwise 

maintained to enhance appearance.   

 

2. Snow removal should maximize safety and reduce ice build-up.  Approved 

ice reducer should be used on a timely basis. 

 

3. Any permanent landscaping or equipment storage shall consider safety in 

the selection and location of such items.  Any placement of such items 

should maximize visibility and minimize chances for escape by hindering 

line of sight. 

 

E. Vermin and Pests.  Correctional facilities shall provide for the control of 

vermin and pests. (ACA 4-4332, 1-ABC-4D-04) 
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1. All outside openings shall be effectively protected against the entrance of 

rodents and insects. 

 

i. Entrances shall have tight-fitting, self-closing doors, closed 

windows, screening, controlled air currents or other means of 

ensuring protection of the entrance. 

 

ii. Screen doors shall be self-closing, and screens for windows, doors, 

skylights, transoms, intake and exhaust air ducts, and other 

openings to the outside shall be tight-fitting and free of breaks. 

 

iii. Screening material shall not be less than sixteen (16) mesh to the 

inch.  

 

2. Areas within correctional facilities and their grounds shall be kept in a 

condition that does not favor the harboring or feeding of insects and 

rodents. 

 

i. Opened food items shall be covered or placed into a sealed 

container when not in use. 

 

ii. Prescribed limitations on the amount of property authorized to be 

kept in each cell or room shall be strictly enforced. 

 

iii. All authorized property items shall be stored within the approved 

property container only, or as authorized by facility operational 

guidelines on shelves, hooks, and/or table tops within the 

cell/room. 

 

3. There shall be an adequate number of garbage containers with lids for 

each food service unit.  Lids shall be kept closed to prevent attraction of 

flies and rodents and to prevent odors from filtering through the kitchen.   

 

4. The pest control program at each correctional facility shall be managed by 

the maintenance department. 

 

5. Minor pest control shall be conducted on a monthly basis throughout the 

facility as determined necessary by the maintenance department.  

 

i. Application or spraying of poison shall only be executed by 

certified applicators.  The process shall be performed only after 

utensils, food, or food contact surfaces are protected from the 

poison. 

 



WYOMING 

DEPARTMENT OF 

CORRECTIONS 

Policy and Procedure 

#4.202 

Page 8 of 8 

Sanitation in Correctional 

Facilities 

 

  

 

6. Licensed pest control professionals or appropriately licensed staff shall be 

used when necessary to clean or fumigate the facility.  

 

7. Inspection of the facility under the pest control program shall be 

conducted per WDOC Policy and Procedure #3.210, Comprehensive 

Safety and Health Program for Correctional Facilities.  

 

8. Staff is required to report any observation of vermin or pests throughout 

the facility.  The maintenance department shall implement corrective 

actions. 

 

V. TRAINING POINTS 

 

A. How often is trash collected? 

 

B. Who is responsible for the cleanliness of an inmate’s cell? 

 

C. Name three (3) ways to control pests and vermin. 


