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REFERENCE
1. ATTACHMENTS — None Noted
2. OTHER

A State of Wyoming Personnel Rules, (Ch. 1, Sec. 14). Department of
Administration and Information, Human Resources Division.
B. State of Wyoming Executive Order 1997-4: Executive Branch Code of Ethics
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l. PURPOSE

A. Political and Legislative Activity. The purpose of this policy and procedure
is to establish uniform guidelines which govern campaigning, lobbying, and
political activities. This policy provides guidelines regarding the conduct of
employees, contract workers, and volunteers when exercising their rights as
citizens to engage in political activities and to avoid any possible conflict of
interest between the elected office and the WDOC mission and/or operations.

1. PoLicy

A. General Policy. It is the policy of the WDOC to allow WDOC employees,
contract workers, and volunteers to engage in political activities or campaigns
provided the WDOC employee, contract worker, or volunteer complies with
this policy and procedure, all other WDOC policies and procedures, federal
statutes, state of Wyoming statutes, Governor of Wyoming executive orders
and State of Wyoming Personnel Rules.

1. This policy shall provide guidelines regarding campaigning, lobbying, and
political practices or activities; this policy shall conform to all applicable
statutes and regulations; and shall be known and available to all
employees. (ACA 4-4024; 2-CO-1A-29)

i As outlined in WDOC Policy and Procedure #1.226, Recruitment,
Selection and OnBoarding of WDOC Employees, all new hires
shall review Policy and Procedure #1.223, Political and Legislative
Activity within the first forty (40) hours of start date and shall
acknowledge understanding and receipt of this policy.

1. DEFINITIONS

A. Campaign: Any series of actions or events that are meant to achieve a
particular result.

B. Contract Worker: (For this policy only.) Any person employed under
contractual arrangement to provide services to the WDOC, any person
employed by private or public sector agencies who is serving under WDOC
special assignment to provide services or support to WDOC programs. The
employee/employer relationship lies with the contractor. All Department
agreements are for a specified period and are renewable.
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C. Federal Hatch Act: A federal law which prohibits any person employed in
the executive branch of the Federal Government, or any agency or department
thereof, to use his official authority or influence for the purpose of interfering
with an election or affecting the result thereof, or for any such officer or
employee to take any active part in political management or in political
campaigns, although such person maintains the right to vote as he/she may
choose and to express his opinions on all political subjects and candidates.
This law assures that federal employees are appointed and promoted
according to merit, and that they serve the public equally, regardless of
political affiliation. This act applies to those individuals/positions which
receive direct compensation from federal funds.

D. Lobbying: A person or an organized group of people who work together to
influence government decisions that relate to a particular industry, issue, etc.

E. Political Activity: Any activity related to political campaigns and elections;
which includes doing something in active support of or opposition to a
political party, a candidate for partisan political office (e.g., President, senator,
representative, state or local legislature or office), or a partisan political group
(e.g., "Historians for Smith").

F. Political Campaign: The competition by rival political candidates and
political organizations for public office.

G. Volunteer: (For this policy only.) A person approved by the Department and
the respective CEO to provide services without compensation for WDOC
correctional programs.

H. WDOC Employee: (For this policy only.) Someone who occupies a
classified, full or part-time, position in the State Personnel System in which
the Department has authority over pay, tenure and status.

PROCEDURE
A. Political Activity

1. WDOC employees, contract workers, and volunteers shall comply with all
applicable statutes and regulations governing the separation between
personal engagement in political activity and the professional performance
of their job.
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2. WDOC employees shall not conduct any political activity on State time
and shall comply with WDOC Policy and Procedure #1.215, Code of
Ethics, regarding the proper use of State resources.

3. Employment with the WDOC is not contingent upon membership in or
support of any political party or affiliation.

I. Discrimination against any person in recruitment, examination,
appointment, retention, discipline or any other aspect of personnel
administration because of political opinion or affiliation is
prohibited. No questions shall be asked on any application,
examination or interview which would directly or indirectly
require the disclosure of a person’s political affiliation, preferences
or opinions. Applicants and employees are prohibited from using
political influence as an advantage in securing or making
appointments or for other personal benefit for themselves or others
in personnel matters.

4. WDOC employees, contract workers, and volunteers may not use their
official authority or their positions in the WDOC to influence or interfere
with any political election or political views of any other WDOC
employee, contract worker, or volunteer of the WDOC, or to further their
own political aspirations.

5. WDOC employees, contract workers, and volunteers shall not directly or
indirectly coerce a State officer or employee to pay, lend or contribute
anything of value to a party, committee, organization, agency, or person
for political purposes.

6. WDOC employees, contract workers and volunteers may participate in
politics or political campaigns, provided such participation does not result
in job inefficiency for the WDOC employee, contract worker, volunteer,
or fellow workers, does not result in a loss of work time, and is not
prohibited by statute.

I. Administrative leave may not be granted to a WDOC employee for
the purpose of engaging in political activities.

7. WDOC employees, contract workers, and volunteers of divisions not
providing, administering, or using federal funds, either directly or
indirectly, may:

I Be candidates for public office in partisan or non-partisan
elections.
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Campaign for and hold elective offices in political organizations,
attend or be delegates to political conventions, or serve as election
officials;

Campaign for candidates for public office in partisan or non-
partisan elections;

iv. Contribute money to political organizations, attend political fund
raising events, solicit and collect voluntary contributions; and
V. Participate in any activity not specifically prohibited, provided
such activity does not interfere with duty assignment or occur in
the workplace.
8. Employees of divisions providing, administering, or using federal funds,

either directly or indirectly, may not be a candidate for partisan elective
office in accordance with the Federal Hatch Act.

B. Legislative Activity. WDOC employees, contract workers, or volunteers
wishing to establish contact with the state or federal legislature or any
legislators may only do so under the following circumstances:

1. In their official capacity, if they have prior authorization from the
Director; or

WDOC employees, contract workers, or volunteers who are acting
in an official capacity shall generally only provide information for
the legislature. Advocacy for any particular position shall only be
done when authorized by the Director.

2. Without authorization, as a private citizen while on approved annual leave
or while off duty.

WDOC employees, contract workers, or volunteers who are acting
in their personal capacity may lobby for a particular position
provided they are compliant with this policy and are clear that they
are not representing the position of the WDOC.

C. Campaigns for Public Office

1. WDOC employees who wish to campaign and run for an elected office are
required to submit a formal written notice in the form of a letter addressed
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to the Director with a copy to the appropriate division administrator at
least forty-five (45) days before actual participation occurs.

2. Contract workers and volunteers who wish to campaign and run for an
elected office are required to submit a formal written notice to the
Director, through their designed chain of command, at least forty-five (45)
days before actual participation.

3. WDOC employees, contract workers, or volunteers who are campaigning
for public office shall not use State resources to campaign. All campaign
activities shall be on the employee’s, contract worker’s, or volunteer’s
own time. No campaign activities shall be conducted on WDOC property.

4. WDOC employees, contract workers, or volunteers who are campaigning
for public office shall be careful to ensure they are not representing
themselves as being in their official capacity as a WDOC employee,
contract worker, or volunteers when campaigning.

. When using social media as a campaign tool, WDOC employees
shall ensure that he/she is representing themselves. Staff shall not
identify themselves as an employee of the agency if he/she use said
media to conduct business for or on behalf of a campaign.

V. TRAINING POINTS

A. Can WDOC employees run for public office?

B. Can WDOC employees contact the legislature?



